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Does everybody have a copy of the

2018/02/28(=) BNEE—MEERE?
agenda?
2018/02/21(=)| Is this afternoon’s meeting still on? SAMNHEZESETIE?
2018/02/14(=) The faqlty products will be replaced SR E R T RGBT -
immediately at no charge.
2018/02/07(=)| We will dispatch the order before midday. | BFEES KPFRIZESE -
2018/01/31(=)| Do you offer discounts on bulk orders? SRS B E AR ERHITI00E 2
— .| Arethere any minimum quantity = e =
2018/01/24(=) . RMBERE]BERIRSING ?
requirements?
2018/01/17(=) I'll put you thrgugh to someone in B BRI TR R A S -
customer service.
2018/01/10(=)| I'd like to discuss an order | placed. HEZwm—=F FIETE -
— | Irisis busy at the moment. Would you like | — .. .
2018/01/03(=) . EmiIRE LT - MRS EERRIE 2
to hold the line?
2017/12/27(=) How abgut looking at some possible S — LT AERO B LTS 220 ] 2
alternatives?
— | l'will consult with my superiors before N NN
2017/12/20(=) , . MORTER] - HWEHEHNEE -
making a decision.
2017/12/13(=) It would be a privilege to work for such a AE U EREWNEETIE - 2—10
~ | highly respected organization. 5%% °
’ sl AHIIE A %‘\
2017/12/06(=) Even though | don’t have much work BEAFORSBAARZ LIS - (BEREFE

experience, I'm very willing to learn.

BaS TSR
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| am capable of working on my own and

2017/11/29(=) A HEE2B FEET RIR E s -
showing initiative.
—.| Atmy current company, thereisn’t room | BEHREBHNER A S - BEKNEN
2017/11/22(=)
for growth. 7o o
— | Myint hip h ided ith (T s o
2017/11/15(=) | Y TUCTISTI Fias Proviaer me Wi 2 HRNELCRBRYESRITBEES -
working knowledge of product design.
—.| Why do you want to pursue a career in 382 452 14 = o
2017/11/08(=) o MTETESEECSMELESR?
software engineering?
_ | Over the years, our company has shipped | SR - F AP/ T)3E 25 A B8 7h 24 F i
2017/11/01(=) ) )
practically everything under the sun. FRAEl -
2017/10/25(=)| Can we get your input on this matter? KM/ EEEBNEENE ?
2017/1018(=)| 2N you make time before your lunch FIRBIMROIIEREEELEREEEA
" | break to drop off these reports at HR? EEE ?
»o17/10/11=)| THis deal will help us make strides toward BEERXSHRBERATRBRARE
~ | expanding our company. E -
I iate thi tunit d look N
2017/10/04(=) fj:)vsgfgl‘?oebeirlwsgoppapr?:):tnkieyeaxnemglc;ry RAGETIRE - HRASRBEE
- ZEBZEN—0HF -
team.
[ tHEERE R S9R1E
2017/08/27(=) Salgs languished after the end of the f)é_l/ FBRAZEHNEBLIREINIE
holiday season. f -
| Imorder tosecure the property, we had 10 | o1 e . 5y (BRI S 2
2017/09/20(=)| put down an initial investment of 25 _ =
—HIGERARR
percent of the total cost.
—.| Rachel received an enormous year-end RAKEBNTIEMEBEEBERNFLLE
2017/09/13(=)
bonus for all of her hard work. £ -
H H H == /\ /N e =
2017/09/06(=) | believe this merger will equate to HABEEESHEERHMRR - FE T

substantial gains for us.

HrER -
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2017/08/30(=)

The launch of our newest product will
conincide with the beginning of Q4.

PrEELENERNBERFEEFENS
=4 -

2017/08/23(=)

We are currently undertaking reforms
within our employee benefits policy.

HMBRIEETE LENBERRINE -

2017/08/16(=)

We hope to expand the scope of our
services offered by 2018.

B ZEE2018F R R A T ARFS
S -

2017/08/09(—=)

Be sure to affix the company seal to that
contract after both parties have signed it.

MEHREBECGHNE  BoELEZE AT
AYENSE -

2017/08/02(=)

Is a raise in salary enough enticement for
you to stay on with the company?

INFEER R EIRAE B AT RIA RN ?

2017/07/26(=)

After our online video went viral, our sales
numbers exploded.

RPNR LR RESRNEER  HE
HFHIRIE S -

2017/07/19(=)

Can | count on you to meet the
international clients at the airport and
shuttle them to their hotels?

A NFE IR B H R INE = P Il & P
FIERIENS ?

2017/07/12(=)

Our decline in sales last month can likely
be attributed to our competitor’s newest
product.

M EEHFEE MNEoERARGRFY
FEH&EHEM® -

2017/07/05(=)

Investors began jumping ship once the
company’s stocks plummeted.

—BERENKRERIK - REEBWFIEHE

N
bi==

2017/06/28(=)

Thank you in advance for your timely
response.

TRC R Ry K5 [Bl 78

2017/06/21(=)

| look forward to hearing your thoughts
and hope we can go ahead with the
proposed changes to the advertisement.

HBRACHRE - THAZEHIPIREE
TAhiRZRESEE -

2017/06/14(=)

| have attached a file containing the
resumes of the most promising applicants
for your consideration.

REM EREFEHEMNERESR -

PURIRE= -

2017/06/07(=)

The following is a contract from our new
supplier which requires your
authorization.

UNZRMHMARENED - FEEHN
foE -
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It is my professional opinion that

MBREXEERRE  BRABRMLCHRAZE

2017/05/31(=)| transitioning to a paperless office would 3 yE

reduce operation costs. PR SR -

| recommend we expand employee health i T RS T (e 4 T S A 2
2017/05/24(=)| care coverage to part-time workers for the HERERMRE LEREARBAS

. R -

following reasons.

I’'m writing to request the go-ahead to (S S T A SR B A S
2017/05/17(=)| purchase the additional machinery P ZZDM R

. PREERIERSIME RS

required for our new branch.

2017/05/10(=) The tight deadlines have been putting B ENE B EEEFINFAAE A B RKE
~ | pressure on everyone in the department. AR

2017/05/03(=) | believe | can win the boss over with my A= T AE F IS R AR R

new proposal.

Due to the yen’s lowered exchange rate, N P
2017/04/26(=)| Albert’s exports to Japan became less ?é]j; E jép;aztﬁ £2/)\ TﬂH%ﬁ HEEA

profitable. ol =
2017/04/19(=)| When can we expect to enter production? | BT ISEEE A EERIPEERIE ?
2017/04/12(=) J\[/::ZT;[nseihe next product cominig down T S A 2

Our company holds a current market N o %=, 28—
2017/04/05(=)| share of 40 percent, which is the second j«iﬂjﬁ A= EAIR40%M RS T

largest percentage.

Compared to 2016, our international sales . W e
2017/03/29(=)| in 2017 have progresstively shown marked FA2016MLE - FFI2017FHITNH -

improvement with each quarter. FHAFMEHME -

Let’s begin with this line graph which T B S TE I S R . AR 2
2017/03/22(=)| presents our sales data for the entirety of s

5016, FM2016F 2 EHERE -

After the dust settles, we’ll have a better

_ ' —UIEBIEEE - B VFE

2017/03/15(=)| idea of how to move forward on the %Wﬂﬁﬂﬁgﬁgggégﬁmi

project. AAE =T

i PATE R

2017/03/08(=) | regret to say that we have decided to RER  HAEESLREERFEAT ZE

void our contract with you.

a4 -
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2017/03/08(=)| Perhaps we can concede on an increase in SRR MEERRER LLESD - BRME
~ | cost, but we’ll have a few stipulations. BLATEEDLIETR -
2017/03/01(=)| What's your greatest strength? RERRKRIBZTE ?
| You can’t compare these two sets of data | REEMELCEEMAER - HAMETSE
2017/02/22(—) .
as they are like apples and oranges. AT -
2017/62/15(=) It is with much regret that | must decline | &ERERNEENBEBIIE L EESES
~ | onthis occasion. =i
RN R ETr T T
. ' ﬁ,u%ﬁﬁjﬁﬁk 7
a deal.
2017/02/01(=)| May | suggest an alternative proposal? HoLiEES —ERE ?
| ing t t to the ch d tell N
2017/01/25(=)| T EOINE 1O CUL O TS CNASC ANCIEIVOU | mpop mriman s - SRR BME -
what I’'m looking for.
2017/01/18(=)| |1 COMPany made significant SATIHEERN T EAKE
improvements to its products.
| The proposal garnered the supportofkey | EERENE /EEELEERENT
2017/01/11(—) +
members of the board. 5o
| All of the staff played their part in our FTREI=ECH B YEMASEN
2017/01/04(—) )
success this year. X o
| Our sales average increased by 20 percent| Efi E—FRHEEFTEEM r AR Z
2016/12/28(—)
last quarter. e
The recruitment consultancy firm found s e JA e i e
- . . EEBSEBEASEAKEZITENRG
2016/12/21(=)| people temporary employment in various N
RS -
sectors.
| Let’s thrash out the issues over the small . N _ o
2016/12/14(=) FoPzRR At 5 & 490 B A Rl 0 R RENE -

print in this agreement.

Wm0 S H g,
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With such strict guidelines, there is no

RS BWILEER TS § - BIRESRR

2016/12/07(—
/12/07(=) margin for error with this project. BiRENERI -
| Hereisa list of procedures to follow if you | {8&RBEIK FHREIE @ EEBEMNIKE
2016/11/30(—) . .
are having problems with your computer. | B -
.| Smoking is not permitted anywhere inside e
2016/11/23(—) o SRR RV OTith 75 DA BEHRAL -
the building.
| made a printout of the agenda to hand g 22 700 A 22
5 2= | IV SEE ﬂ
2016/11/16(=)| round to all the participants in the Tf%fﬁ]EﬂﬁX? ERENENE
meeting. SAS
2016/11/05(=) If you can’t meet next week’s deadline, we | &% R#EAE £ MNERELEHE - 31
| can always stretch it by a couple of weeks. | EE2EciER{ELZEHE -
| We need to have a fallback plan in case HMEESEBERLIMMHAEER MRS
2016/11/02(—) , . 8=
they don’t agree to our first proposal. —IEIRZE -
| Interviewers often ask candidates to HEESBSEKEAEMIMLE SEE
2016/10/26(—) . . i
outline their career goals. HiZ -
If we are going to get a better price on R P b 2 B = B T T A AR
2016/10/19(=)| these items, we will need to change (B /2 o s 5; )
tactics. RSV E S
2016/10/12(=) The Fonference was split into three T B R H—F = EBE -
sessions over the course of the day.
The customer service department
2016/10/05(=)| received continual complaints about the ERE—EERIERNZERIIESR -
product.
Let’s discuss how things are progressing BRE S+ 4 55— [ ER N
2016/09/28(=)| after we have initiated the first stage of %%b ;zgﬂgljg[][ljﬁ SR - AR AT
the plan. = o
2016/09/21(=) Manufacturers of cheap clothing are FRERMEEEESRNMBEREAL
~ | thriving in the current market. E-
2016/09/14(=) This new line of clothes should pull in the s 61 B2 85 2 BI| JESZ AR 2 | BA S -

customers.

Wm0 6 H (3
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However you approach the problem, it will

2016/09/07() . HERROER  EEEESRER -
be tricky.
’ . . . . zg:(,—\—‘ A E Z /ui
2016/08/24(=)| Ve finished my report but it still needs HEALTH BB ESEBEZRAIMIAM
some fine-tuning before | can hand it in. A e
| After Jeff has concluded his presentation, e
2016/08/17( %) | " e e O | R RERE BB TR -
we’ll all offer our remarks.
| I'would like to move from a technical e -
2016/08/10(—) o REZER R E SR LR -
position into management.
.| Mona applied to the company for a - yE B /== ey A = 40 31 .
2016/08/03(—) o . A EERE AP EITHEEPIAVEAL -
position in the marketing department.
2016/07/27(=) It would be my pleasure to attend this TR S RS -
annual event.
2016/07/20(=) The Fonference was split into three Tt e o5 — % = [ESE -
sessions over the course of the day.
| Initsfirst year of business, the restaurant | . o e wx
2016/07/13(7)| | Y - : SREBEEE—FEMRIT WS -
barely broke even.
| We need to take measures to protect our . e I
2016/07/06( )| - < reetep | HALERES AR ASNEE -
firm’s assets.
| made a printout of the agenda to hand g 22 700 A o 2
2 == | AR 0= ax ﬂ
2016/06/29(=)| round to all the participants in the iﬁﬂ—ffkﬁJEUtﬂX? AR e
. ZAE -
meeting.
2016/06/22(=) If you can’t meet next week’s deadline, we | & {REDARE L NEREIEHER - M
~ | can always stretch it by a couple of weeks. | EE2EcERELZ2EHE -
| You usually have to pay a handling fee HETR LR MBEREEN—=
2016/06/15(—) : . .
when making online transactions. FEE -
. N A= Zz \ = %\\ N £ i
2016/06/08(=) We need to have a fallback plan in case RPESEHBEZELIFMEAREER NS

they don’t agree to our first proposal.

—IERE -

Wm0 T H 3,
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| Interviewers often ask candidates to HAEEEEKEAEMMBE CHBIE
2016/06/01(—) . .
outline their career goals. HiZ -
| Every morning | need a cup of coffee BXRXEBELRIMZIBERMBERZFE D EA
2016/05/25(—) .
before | can get into gear. AAL ©
2016/05/18( )| How do you handle stress and pressure? | R fEFTE2RFIEE S ?
| Thisjobi dfit f back di NN . S i v
2016/05/11(=)| > 100 @ EOOGTRIONMY DACKETOUNEIN | = 3 T trsagp L A7840025 SARRS -
online marketing.
so16/0506(1| an denlcandiente forthe positon o o | EIAMBISETS - SARERRAM
o KIFEIRR AR NE -
Manager.
2016/04/27(=) As you will see from my resume, | have HHENWERERGOME - A HEITE
| experience in the area of event planning. | FERVZEEE -
2016/04/20(=) | think you should take on this project as it | HimmIREZIEEIEEE W HAEES
| is easily within your capabilities. FEIRNBENEHEA -
2016/04/13(=) The cgnference center was filled to S5 ch ) JE R -
capacity.
.| I'need to take half a day off work to file m . N
2016/04/06(—) yorw Y g R IBEER -
taxes.
2016/03/30(=) | see the euro has just moved to its highest| F FREIBITE 4 BE EZ0KE e
| level against the U.S. dollar in weeks. 2t
2016/03/23(=) Sales figures for this month have not been K AR ER =G A B ST -
as good as last month.
C bring forward the meeting b N
| enWePrne ToTWart e MESE Y & | imaeis iR a 4 R L IRIE SEA L
2016/03/16(=)| couple of days to ensure everyone will be | .
= HENS ?
present?
2016/03/08(=) The video games developer is bringing out | ZEInFAEEIEH L E AR RIS

the latest installment in its popular series.

ALY ©

BaS TSR
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Following a recent downturn in profits, we

N BEEIARERNE - HABRZELM A
2016/03/02(—=)| ’re hoping to turn the tide with our new
Pe %gmxmﬁ%*
range of products.
The customer service department
2016/02/24(=)| received continual complaints about the ERI—EERENZEMIERS -
product.
2016/02/17(—=)| Do you have anything to declare? MBI ZPIFHAIEENE ?
When making a connection, it's always a 4 o - .
=3 ~ :E IO\ 1 e
2016/02/10(=)| safe bet to double-check the flight BIEE - BoRIMARAESER
. . —RH -
information.
| I'am flying to Vancouver to meet some SEBEMEREEEI TR ERS
2016/02/03(—) . . o
clients later this month. =5 -
2016/01/27(=) Let’s see if we can duplicate the last app’s | HFIREBRERNMHN B EE S EEE
| popularity with a new educational game. | ZEI8 _FFERZELAVERDEE -
We'll be launching the international
A Je ennEnne e e BB RS SERR B R T 5
2016/01/20(—=)| ordering service in 15 countries .
. AR#5
simultaneously.
Although your offer is very tempting, I'll P, «sem = spe
2016/01/13(=)| stick vtj/?thih: car | julstvbozght s?xlmgonths EAMRIE LR IRERS A - BRERE
a 20 EANBERENESE T -
2016/01/06(=) We expect these new machines to boost | FIMFEHAS LM% =RBEIE MN35%MNEE
| our productivity by up to 35 percent. AR
2015/12/30(=) Don’t worry. We all had to learn the RIEL - AL A2 EEEEEEBIZE
| process and can coach you through it. - MBEMEIEER -
L ﬁ?ﬁ%t%&%ﬂ% °
simple graphs.
B The.C.EO is awai.ting the board ofdirector’s T E S EEe s AT = ALY
2015/12/16(=)| decision regarding the company’s e
RIE °
spokesperson.
. . AN
2015/12/09( ) As soon as the president arrives, we can M —E - BRAFH o IZEER S K

raffle off the prizes we prepared for today.

E1%H/]7<uu °

WS 9 H (g,
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2015/12/02(—=)

In order to build customer loyalty,
companies need to engage consumers on
as many levels as possible.

I RUBESHE -
BRIDEEZ L -

NSIEEL Bl e

2015/11/25(—=)

The neighborhood is home to many posh
shops and restaurants.

EEtEEFZRANEEMERE

2015/11/18(—=)

Together we will make history.

HEEF  RMSZEERESE -

2015/11/11(~%)

The economists discussed the underlying
causes of the downturn.

BRI MR ERNEBEME -

2015/11/04(—=)

| see what’s happening, and we have to
reverse it.

RERFHSEE - mMBEMLEAEDHRIT
o

2015/10/28(~)

Plans are in motion to merge the two
companies.

SRPBMAX A TN S EEETH -

2015/10/21(—=)

In the face of stiff competition, Apple
continues to roll out cutting-edge
technology and beautiful design.

EHBISNES
R RERRE -

FARNITE L R IR

2015/10/14(—=)

Tom is very organized in conducting his
personal affairs, but it’s quite the opposite
when it comes to work.

ZHEEREASH EAIRAZ - B
T mEalaIsE& -

2015/10/07(—=)

I've written down your suggestions and
will revise the draft accordingly.

HELER MANEZRL EREZENE

fs

2015/09/30(—=)

Economy class is completely sold out for
the 15th. Do you have an alternate travel
date?

THRNAERCEZEE R - CAEM
R ftaE B HANS 2

2015/09/23(=)

| like the way you think!

HERIRRVEX |

2015/09/16(=)

Sounds like an interesting game plan.

TR ZERAEAIRE -

2015/09/09(=)

I'll start researching and brainstorming
with the marketing team.

2 B IR ST AN 1T 5 B PR AE 1T i T

N=]
/Z73 ©
I

W58 10 H (3525 H)
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2015/09/02(=)| Sounds good, provided it’s planned well. RUBEHFFETE - EERZE AL -
2015/08/26(=) Let’s not hold back in going after HMAEEKRKBAERTEAZEMRE -
7| exposure. We need to build up hype. HMPFEREEE -
.| How much time can we take for the fr = o
2015/08/19( ) WU H W. KA/ DB ETEFIEERIE ?
department presentation?
2015/08/12(=)| Is there anything | can help you with? BHEERES LICHNE?
| I'couldn’t wait to hightail it out of that HEARZHHEISEE T | ENER
2015/08/05(—) . .
meeting! What a waste of time! BEi5E |
2015/07/26() That simple TV ad went viral on YouTube, | A3xERERESEYouTubeia ik
| soasequelisamust. FFZUOE . PRDIRESERATEMNT -
| Besure to save all your receipts so you BUWITFFTBRE - SRR BEE%S
2015/07/22(—) . . NERN
can claim a tax refund at the airport. BT -
2015/07/15(—%)| E-mail me the revised copy tomorrow. BARIEIE RN HRIR AT 4T, -
| Pl ile this data int tf e e L
Jo15/07/0s( | F1ease compile this data into a report for |y ys e i sy sm o sp s snzy = =
the CEO.
2015/67/01(=) If you have your receipt, | can process this | WREBUWIEREE - FFi ol IE G HIE
| refund for you. B -
2015/06/24(=) Please compile this data into a report for S s B e s B R S A I
the CEO.
| Let’s keep the survey short and sweet, HMZEESHISHERE 22058
2015/06/17(=) . . .
with a maximum of 20 questions. B REFLYF °
2015/06/10(=) Rather than lose money, it would be BIEEEY . U T -

better to close up the business.

W5 11 | (3t

25 H)
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2015/06/03(=)

The boss gave us the green light to go
ahead with our new project.

ZEAERAM I LOETTHETE -

2015/05/27(=)

For this group project to be successful,
everyone has to contribute.

ZEE D/ NEEEND - BREASES
FRER®

2015/05/20(=)

Our company has implemented some new
rules that all employees must follow.

M AEER fPhEELEHVAETH
HIRE -

2015/05/13(=)

| poured all of my energy into making this
project as great as possible.

RIEF BB I EEEESIZE - &

Ezmssmer

1§/\m§=|ﬁ:i1 <

2015/05/06(=)

There are some risks that accompany
signing the contract.

ETEHANLEZE— AR -

b

2015/04/29(=)

| don’t think your solution is very practical
because it will cost too much money.

RDBRNBATEREE - BATE
RIS -

2015/04/22(=)

If the plan fails, we will have no option but
to go back to square one.

RETEIR - FFPLBEMAVERE -
REEEMFE -

2015/04/15(=)

Occasional setbacks are actually helpful to
a company because they’re a great
opportunity to find new solutions.

EMEIATE —BASRREEREE
2B - EREE—ER LI RAS S
TS -

2015/04/08(=)

The product is superior to anything else
that is currently being sold on the market.

SEIEEmCBIME LIRENEMZmR
EHIRBES

2015/04/01(=)

Unless we are well-prepared, we can’t
complete with the other company.

RIFFPICE T ERBZE - GRIFM

= 2\
JCE<2
AN —RATFHE -

2015/03/25(=)

The company has to face one challenge
after another from its competitors.

MBR LB EHERRFEHFE_E=—K
PREK -

2015/03/18(=)

In most cases, working efficiently is far
better than simply working hard.

EARZEIER & - TIEEMERERRL
RE-—HKEREES -

2015/03/11(=)

The actions we take now will make or
break our future.

F MR ERINAITEN AR ORE AR A AY
R -

WSO 12 H (3525 H)
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2015/03/04(=)

We don’t have a broad enough range of
expertise to handle all aspects of our
business.

R BAEZNEFENBEERIEMNS
HUZETS -

2015/02/25(=)

The company has decided to outsource
some of our operations.

PEISRERINGE DS 1 -

2015/02/18(=)

I'll calling to inform you that your
shipment is now on route to New York
City.

RITEBREEBIN - BEINECSK

REAMLIRER R S -

2015/02/11(=)

This product meets all of our quality
control standards.

EEEMRTERMMENMRERE -

2015/02/04(=)

Our output has been increasing lately.

RPNEEROI—BEREENEP -

2015/01/28(=)

She has to do some legwork if she wants
to get the job done.

AR (7 T (ER0SERM G LS BN T
fE -

2015/01/21(=)

You need to get on that report right away!

RIGHE LB F MBS |

2015/01/14(=)

Time is ticking away—the sale will be over
soon!

REDMNFE - HERIFGER -

2015/01/07(=)

It’s on back order now, so | can’t
guarantee your shipment date.

SEIHEEmBINRBER - FiM AR
e A HER -

2014/12/31(=)

| wasn’t directly involved with the
problem.

HAAERERE B ZrVRE % -

2014/12/24(=)

Everyone in the office received a pay raise
this year.

PENBREASFEES R -

2014/12/17(=)

We were given a food allowance when we
had to go to other cities to work.

M EIME LIRS -
=R

PEIBRHEAE

2014/12/10(=)

Why did you decide to change careers?

RABFTEREETTIE ?

W 13 H (325 H)
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2014/12/03(=)

Your sales numbers increased by 20
percent last month. Keep up the good
work!

R EERRIZEAIGIN L WAL | B IRTS
HFRIR |

2014/11/26(=)

| like working on a team more than
working alone.

REMEEEFLE  BEBIEE -

2014/11/19(=)

That company wants to schedule an
interview with me!

BEASENFH L HFER !

2014/11/12(=)

The company is giving out free samples.

PN BLERENEMm

2014/11/05(=)

If you want a job at this company, you
have to talk to someone in human
resources.

WMRIBEEBEEB AT IIE - RIA
BANEIREBRIA -

2014/10/29(=)

I’'m sorry, but I’'m unable to direct your call
at this time.

R - BRIBEE AR ESE -

2014/10/22(=)

What options do we have for payment?

BRI AR MBI ERNEEN ?

2014/10/15(=)

What’s on the agenda for today?

SRANTEZTE?

2014/10/08(=)

What should | do if | find a piece that is
faulty?

MRFZIBEmMAIRME - ZEEMIE ?

2014/10/01(=)

Is there any way to customize the pieces?

BILARMHERIER ?

2014/09/24(=)

Your payment is due in three days.

TRBRERA=HA -

2014/09/17(=)

I"d like to confirm my order.

HEEERAE] E -

2014/09/10(=)

We need to finalize the plans for the event
today.

HMFZES KR AMEDEEIRETE -

WSO 14 5 (3525 H)
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2014/09/05(11)

| wasn’t able to lower the price for the
customer.

WIFEARBERE -

2014/09/03(=)

The price that was offered didn’t fit our
small budget.

iR R ER AT SR MOMETRE

o
>t

2014/08/29(11)

Are you up for planning the meeting with
me?

&5 ?

RIS T —HERE

i[2

2014/08/27(=)

We're pleased to be doing business with
you.

AR OEMTMER -

2014/08/22(11)

What options do we have for payment?

BRI R NPT EIRRVEEZE ?

2014/08/20(=)

The products must be delivered before
4:00 pm.

Bm—EEE MUMZARE -

2014/08/15(11)

Please send us your newest catalog as well
as your current price list.

e A ERMNESENERRSHR
(1K

2014/08/13(=)

The meeting was called to order late.

R EMRES

2014/08/08(11)

We are all set for the presentation this
Friday.

ABHNBRBMCAERY 7 -

2014/08/06(=)

Do you know what days you’d like to take
off?

TRANE IR BN 15 2

2014/08/01(71)

| owe you one.

HRIR— AL -

2014/07/30(=)

| can’t thank you enough.

=
=

REANEBRRERSETL -

2014/07/25(71)

There will be two new employees starting
this week.

ABBEmMEMEST -

WS 1S H (G525 H)
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2014/07/23(=)

You can get hot or cold water from the
water cooler.

RO DATE BROK R ZR RROK B2 K

o I e == =

2014/07/18(E) You r.1eed ’Fo .do a lot of training before E?ﬁgn{ﬁkfﬂ TYEZAl - MBEESE
starting this job. ZElsR -

2014/07/16(=)| Can you please sign this document? BeaA Rz BB 0 NG ?

2014/07/11( 1)

The secretary put me through to the
manager.

WERFRERAAAE -

2014/07/09(=)

Please fill out this form with black ink.

s AERSBEEENRSE

2014/07/04( 1)

What benefits will | get if | apply for a
membership card?

WRFFZEF - HO ISR EEE
e ?

2014/07/02(—)

Would you like to sign up for our
membership card?

TEEMHPNEEFR?

2014/06/27(11)

There is no service charge added.

REFIMIWRBEE -

2014/06/25(—=)

We've included a 10 percent service
charge on the bill.

BPEAIEL0%RIRFEREREE -

2014/06/20(11.)

Here's your number. I'll bring you the
order when it's ready.

EERTREE -
TIRBE -

BMERHRRTE

//

4

2014/06/18(=)

Today we're packed, so I'm afraid that it
might take a bit longer to get your order
ready.

~

PSS KBERS - FILGRIBEET
B BERA RGBS RRVERS -

BEEF

2014/06/13(11.)

What kind of perm would you like?
| want those big curls.

ISR B TR TR ?
HEERZKBORA -

2014/06/11(=)

What would you like to have done today?
I'd like to get my hair cut.

MSKEREBEFMTWIRENE ?
HAEEBIGREE -
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2014/06/06( 1)

What kind of gas would you like, sir?
Unleaded 98, please.

JoE - R EEE MM —7Em ?

s Aa I8 H -

You don't need to wait in line to deposit

IMABERGER - ih - BT
2014/06/04(—=)| money. Instead, you can use the cash ifj,li\?#ﬁﬁﬁ'—ﬂ Ak - B DU
i - Fi -
deposit machine.
1 -IIJ}- == 7T T( e
2014/05/30(%) In response to your Iettgr, I'm sorry we WERKEK - RIBEMEME L BTk
don't have any job openings now. fR -

2014/05/28(—)

The coupons have already expired.

2014/05/23(11.)

| want this package sent to Taichung.

2014/05/21(—=)

Would you like to register your letter, sir?

BHEHES

EHERNS ?

2014/05/16(11)

Will you be paying by cash or credit card?

REBMIREZRFIE?

2014/05/14(—=)

Do you have a tax ID number for the
receipt?

BRBI] RIS ?

2014/05/09(11)

Congratulations on the grand opening of
your new business.

NEITRUSEE -

2014/05/07(—=)

Let me quickly go over today's main
points.

HRAETBS

ARV R -

2014/05/02(11.)

The marketing campaign really boosted
product sales.

SETHERSERNR

= EmHESE -

2014/04/30(=)

To solve this problem, it might be worth
your while to talk to your supervisor.

ZEOREEBE - XMIRY LSRR alEE

ZHIRBEEE -

2014/04/25(11)

Safety is of the essence when you work
with dangerous machinery.

IRERIEERAIIEZR IS
By

LEEREER

W59 1T | (3t
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2014/04/23(—=)

| would like to move from a technical
position into management.

HAEBH R AT SR IEE -

2014/04/18( 1)

Do you offer a delivery service?

RSB R EINERFS S ?

2014/04/16(—=)

Kelly has been awarded a 5 percent pay
raise.

Kelly 1S 5% 0% -

2014/04/11( 1)

It is an honor to receive this promotion.

2014/04/09(—)

Best of luck in your new position!

RARFE LE—TIIER |

2014/04/04(11)

Just fill out your leave application and I'll
sign it.

REEBEHIRVBRERARZMILL S -

I'm sorry, but | have to take the afternoon

2014/04/02(=)| o AHER - A FUEBR -
2014/03/28( %) Please cohflrm in writing whether you will St o s pe s S o e T ) T -
be accepting the offer.
You are entitled to a week of annual paid .
H B HA4
2014/03/26(=)| holiday during your first year of 1E3 THERBMRIROE - EMERE
x o

employment.

2014/03/21(11)

As a full-time employee, you will be
eligible for labor and health insurance.

SHEBEENIRREFSRE -

2014/03/19(=)

The clerk neglected his duties and was
eventually fired.

REBESREST - HEERFHR -

2014/03/14(11)

The company conducted a market survey
before launching its new product.

KX NSIEELE
Fﬁiﬁaﬁﬁ

T —I18

2014/03/12(=)

| have to represent my office at the
conference in Taipei next month.

BUBRERMAT L FEBSES L
W E -

W59 18 | (3t
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2014/03/07( 1)

| missed the meeting because of a traffic
jam.

RBEE - HiER /& |

2014/03/05(—=)

To conserve electricity, always turn off the
lights before you leave the office.

I EHEER  HBOERBERERAR

Z AEIE ERRE = -

2014/02/28( 1)

Our company should align itself with that
big company.

B ABEZERRAKATETE -

]]

2014/02/26(—=)

The new app is not compatible with your
cell phone.

/.

5 (B R IR SRR M FAEES -

2014/02/21(E) | think you should take on this project as it | HinmIREZEEIEER W K ABEESE
NAR Py
is easily within your capabilities. ERIBE NS EA -
| I've finished my report but it still needs HERTHENRSEEZAIMNEM
2014/02/19(—) . . .
some fine-tuning before | can hand it in. i e
We've forged strong partnerships with HAENHAXHETREULEFEENESE

2014/02/14(11)

several suppliers

el % -

2014/02/12(—=)

The customer service department
received continual complaints about the
product.

ERE—EEDBERZEmAVIEAR -

2014/02/07(11)

Where do you see yourself in five years?

RNPERFLFENEC ?

2014/02/05(—=)

The manager will call you to inform you of
his decision regarding the job.

RGN LI KERZHERBAIR
AR TE

2014/01/31(1x)

Employees get seven vacation days after a
year.

BIF&Em—Fou=tXRFRk -

2014/01/29(=)

Let me show you around the office.

% F 1/J\ At nﬁt —Fiﬁiﬁ, °

2014/01/24(11)

Company benefits include health
insurance, labor insurance, and a
retirement pension.

PEIRNEFEZBRENRKE -

W59 19 | (3t

25 H)




g 35 52 3L

2014/01/22(—=)

Remember to punch in when you arrive
and punch out when you leave.

EF PR/ FR -

2014/01/17( 1)

Your pay may be docked if you're late for
work.

FIVERIE 5 -

2014/01/15(—=)

The company adjusts salaries once a year.

PEBFRFF—R

IT

2014/01/10(1v.)

This is the report on the findings of our
investigation.

EERMAEERNES -

2014/01/08(=)

What do you like best about our new
product?

RERE TR EmAMEER 2 0k 2

2014/01/03(11.)

This is to reconfirm our scheduled
appointment for Monday.

IHEREARER R M EZENRE
MEM— -

2014/01/01(—=)

It was your dedication that helped us.

REOERIER 3 -

2013/12/27(11)

I'll ask Tom to cover for me.

H=ZFETom e -

2013/12/25(—=)

You are doing an excellent job. Keep up
the good work.

IRRIRBIEEL - AERST |

2013/12/20(11)

If there are no other comments, we'll
wrap this meeting up.

QD% SBEEHMER - M4
EE []EII !

ERERA

2013/12/18(=)

| know this project is difficult, but you
definitely have the skills to handle it.

HRMEEREZEFRRF - BIREHERE
NEE -

2013/12/13(11)

Whatever the challenge is, | can take care
of it.

AEZTEFEHFAE - HEPBEREIEYS -

2013/12/11(=)

I'll be in contact with you as soon as | have
your information.

H—2IENWERMZARKHE -

W59 20 H (3t
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2013/12/06( 1)

I'm on it. I'll get back to you.

HREE -

2013/12/04(—=)

I'll get on it right away.

HHELEMERE -

2013/11/29( 1)

OK, you've convinced me.

g - IRERARFE 1 -

2013/11/27(-%)

When does the contract go into effect?

BRMIREBEN?

2013/11/22(11)

If you work overtime, you get comp time.

ORI - IREEMIK -

2013/11/20(~%)

I'd like to make a motion.

RERDGER -

2013/11/15(71)

What | need from you is your complete
cooperation.

REZCWNE NS -

2013/11/13(—=)

Did you meet your quota?

BAEEIZENG?

2013/11/08(71)

You'll need the receipt and the tags for a
refund.

ARBUHIBTIRERE T 0B -

2013/11/06(—=)

You can return it within 30 days for a
refund.

O IR =T RAREEX

2013/11/01(1x)

Should you need to cancel your
reservations, please call our customer
service.

DEZVAE-EIZhEFR
11‘7? °

I RPNERE

2013/10/30(=)

| hope we can arrange to meet on October

30th, if that is convenient.

H R - HAREZERMIUZFE+H=
THRME -

2013/10/25(11.)

This job is a good fit for my background in
online marketing.

S LTIFARAR ETHNERER -

WSO 21 H (3525 H)
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2013/10/23(—=)

What are you looking for in your next job?

RE My LIEREAZ 2T ?

2013/10/18( 1)

What did you like about your previous
job?

ZAIN TRREENZ M —RA0E 2

2013/10/16(—=)

As you will see from my resume, | have
experience in the area of event planning.

HHEWERERSOMNE
FHEBPAES -

- HAEEIEE]

2013/10/11(1v)

We look forward to participating in the
growth of your company.

AR BE R A S K E AR

| I'min the middle of an important meeting. ﬁfb’fﬁ%ﬁaﬁ—1?ﬁ§§ﬁl\] - I HE[OlE
2013/10/09(—)
Can I call you back? RIS ?
I EE R + = =
2013/10/04(%5) As long as .yOL.J keep your nosg clean, you TRBEIEE  REZ AR H
should be in line for a promotion. B o

2013/10/02(—=)

Let's cut to the chase.

B ERTAEZRIE |

2013/09/27(11)

I'll ask him to cover for me.

HE

ml}

2 as it fUBT -

2013/09/25(—=)

I'm sorry, but | have to take the afternoon
off.

AFRR - o MFRERR -

2013/09/20(11)

| have a point to add here.

SERE—FZEnA -

2013/09/18(=)

Let's bring this to a close for today.

SAMEEERIENE !

2013/09/13(11.)

Best of luck in your new position!

PR E LE—TIIRER] -

2013/09/11(=)

Congratulations on the promotion.

== ==
REMBHAE -

W5HC 22 H (3t
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2013/09/06( 1)

I'll still need all of your help and supportin
the future.

RRBIDBESUMN BRI AT -

2013/09/04(=)| It is an honor to receive this promotion. RE=EEEBHS -
We should like to be pointed as your agent| B RHBEEHBEIEER 5 MEFKFIE

2013/09/01(H)

in our country.

ZEME -

2013/08/30(11.)

Our product is rather competitive, so
there is no question of profit.

HITRE
T8 o

mAEmRFHE - FEAZE

2013/08/28(~)

A personnel manager needs to know how
to deal with employees.

—EASAENAZMNBUIENE
T o

2013/08/26(—)

Our products are surely of standard
quality.

HHENER—ENTSEERE -

_{

2013/08/25( H)

Personally | should say it's so much better
to resolve the dispute through friendly
negotiations between ourselves.

HREARS  &RHRMABCBEBRE
B ERF T -

2013/08/23(11)

It is hoped that you would seriously take
this matter into consideration and let us
have your reply soon.

ENRNTEREZRETS - WERE
%%ﬁ

2013/08/21(—=)

Doing things in-house gives us more
control over the quality of our operations.

EREIAEMEEZERIES

O =/

[]==

ERIEEEN

2013/08/19(—)

| hope we can do business together, and
look forward to hearing from you soon.

HERMASEED - WHEHERIRAE

= °

2013/08/18(H)

I'll go to your company tomorrow in
person to talk about the claim.

AT ERBEES TaXEE—

5o

2013/08/16(11.)

We will give your request for claims
immediate attention.

KA EUAEEETIEHNRESR -

2013/08/14(=)

We agree to accept all your claim.

RS EIENNFERE -

W59 23 | (3t
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We are in a good position to be your sole

2013/08/12(—) Jgent HAH 2R BERAE -

2013/08/11(H) We hope that you will deal with our = tyaeE T s g TR ATE -
request earnestly.
The customer is always right, as the saying | .. 6 o

2013/08/09(71) RBERREBY  BEXEESHW -
goes.

2013/08/07(=) | wish that this business will bring benefit | FEEESEHHFE HEASHERLY
to both of us. B -

2013/08/05(—) We hope to receive your immediate = e m|E S AT AT -
answer.
| hope that we can continue our < 1 71 (B A 1 S5

2013/08/04( H ) HERMPEEESIE -

cooperation.

2013/08/02(11)

We look forward to a further extension of
pleasant business relations.

ERMZBEBTNESRERSRE—
TRERE -

2013/07/31(=) We cah glve.you the job only if you do well| RAESRE AL - A B4R LT
in the interview. ﬂz o
| am looking for a side job to relieve the KIFEER—EFREB TI/EFENSESSE

2013/07/29(—)

pressure of the high cost of living.

BERET -

2013/07/28( H)

| hope that we can cooperate happily.

HERMSIERER -

2013/07/26(11.)

| am merely an employee and have to
obey my boss's orders.

HRAZE—

[

B8 - MWEAEREERER W

Alp

2013/07/24(=)

What work experience do you have?

BT ELIFAERIE ?

2013/07/22(—)

We'll call and let you know if we want you
to come in for an interview.

W5HE 24 H (3t
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2013/07/21(H)

| have my resume with me.

HEFRNERER -

2013/07/19( 1)

Please fill in this application.

RIEE— MNEMDRSE -

2013/07/17(—=)

I'd like to apply for the job.

HIEEEE R -

2013/07/15(—)

Have you updated your resume?

RERRIERB BTG ?

2013/07/14(H)

Why did you leave?

R o ik Bt 2

2013/07/12(1v)

I'm in the marketing department.

HETTHERLAF -

2013/07/10(—=)

Please submit your proposal by tomorrow.

A ERR R Z BRI L IRRVETE -

2013/07/08(—)

| was paid extra for overtime.

HER CNINE -

2013/07/07( H)

Please put your signature on this contract.

2013/07/05(11)

Dressing smart is one of the tips for
creating a good impression at a job
interview.

Re B RIS HEIZRTA

2013/07/03(=)

This is my first appointment for a job
interview, and | want to make a good
impression.

SEERFE—EILFED  mEZRTE—

Bz -

2013/07/01(—)

When applying for a job, you should
prepare a resume.

B LIER - REZERE—EE
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